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1. Clinical Diary

For general and detailed information about the Product environment and the
instructions for use of the Control Bar software, see the specific documents of the
Product. The knowledge and understanding of these documents is mandatory for
an appropriate and safe use of the Gateway, described in this document.

The Clinical Diary module makes it possible to insert, search and retrieve textual clinical
information. The user can create and manage notes about the patient, the therapy and the
patient examinations, documenting this way a complete treatment history (see Fig 1 for an
instance).

| Date  Time Auth MNotes Filter
paziente tranquils
1216 gy EPisoda ipaglcenica correta con glucosio al 33% Nurse

parametri vital stabil
non laments dolore (Inf

11.57 PCA Physician
WISITA, Rivaluto il paziente. Stabile. Glicemia in mighioramento (62), Acidosi metabolica in riduziene (BE -4.0).
1154 PCA

5i dimette l paziente per i reparto di proveniena (Ch, Trapianti i Rene). Consuiant
(©r. )
25i01 WISITA, Rivaluto | paziente. In I giarnata postoperataria dopa espianta di rene trapiantata in rigetta cronico. Condizion general discrete.
Pa. lucido, vigie, collsborante; eLpnaico in RS. Questa mattina lsmenta giramenti ci testa e senso i malessere. 5i inputa i quaca a ipaglicemia (50 mg/d), e & acidosi metabolica ingravescente (pH 7,25, BE Rt
10,08 pen 5:6): Cotreago pertanto lipsglcenia, & Arends infusione di NSHCO, Emodnanica: PA 110/50, FC 100, Mellpctestanche di una velemia a it inferior (non ssgni i sovraccarico, i 2 lamenta sete), firendo

moderato input idrico per os. Dialisi programmata per domani mattina, ECG inwariato. Funzionaiita respiratoria stabile, nella norma (v, EGA 1). Ferita chirurgica in ordine. Analgesia ottimale.

EE: Hb stabile, creatininemia 7.4, CPK 266, Echographia
b]
6.18 GCA_il paziente ha riposato ar
4.04 GCA_rimossl cvp sposizionati (Inf )
3.07 GCA_Pazlente , cosclente, collaborante riposa (Inf. —opeeme cecosce.on)
0.13 GCA_ il paziente riposa nen lamentava nausea (Inf, bl Endoscopy
23.30 ALS_WISITA, pe tranquiln, 1iposa, parametri stabill, apiettica. proseque terapia in corso. ( )
pomeriggio tranquila
20.38 MEU  parametri vital stabil Other Report
episodio di vomito dopo |3 dela terapia delle ore 20 (Inf,
WISITA, Rivallta | paziente. P sveglia, lucida, colaborante, EUBnoic in RS, Scambi respiratar discreti (v, EGA), Ancora secrezion, chs l pazinte sspettora bens, Emodinamica stabils, Irizio infusione di
NaHCO3 2 correzione delfacidosi mekabolica renale. Analgesia adegusta
Prablemi aperti;
18,25 PCA it oraggio Funzionalita renale
- manitoraggio cardiovascolars
(or. ) Al A
13,21 apw 00RO sospensione sedazione ipz viene estubato

pulita drenaggio silente {Inf. )
WISITA, Stabile dal punto di vista cardiorespial nermotermia, 5| sospende |a sedaziene, con pranko risveglio del pz, Buena la mescanica respiratoria, i procede ad estubazione, senza
complicanze. Abbondanti secrezioni, che il pe. espettora bene, Mantengn G2 in maschera, Emadinanica: stabile i controlo pressoia, Sospends infusione i liquic, mantzndo solaments 1 iquidi abbiigat, Lisve
acidosi metabolica (di origine renale). 51 programma ripresa di . domiciiare con bicarbonato per os. Ferita chirurgica in ordine. Analgesia adeguata
18,10 PCA  EE: creatininemia 53, K+ 4.0, Hb stabile, Troponina negativa,
Problemi aperti
- manitoraggio funzionalita renale
- 5gain A4
entra n reparto dopo espianto rene 5x
pz in dialisi cronica da ottobre (I )
12,52 AAM _entrain reparto dopo espianto rene sx( rene gid trapiantato (9)
AMMISSIONE, 5 ricovera paziente praveniente da CO Chirurgia Trapianti di Rene, dopa intervento di espianto di rene trapiantato per rigetta cronico, Per APR vedi cartsla,
Eventi perioperatori
- Anestesilogici: 10T agevole, emodinamica stabile,
Scambi respiratori ottimal,
11.40 PCA - Chirurgici: non complicanze inkr aoperakorie. Perdite ematiche stimate non rievanti,
Allingresso paziente in coda di anestesia, siimposta sedazione con Propafol 400 mg/hr e analgesia con morfina 1 mafhr + ketorolac 30 mafhr,
Reespiro: connesso al ventilatore, impostata in SIMY 580x10, PEEP 2, FIO 40%. Scambi respiratori buni (v. EGA: rulla di patologico : stabile i controlo pressorio. Tmposto
input gkica in & hr, non acidosi metabolica, Ecg nella norma, Inviste campione di sangue per esami ematici,
Wista lipotermia, siriscalda attivamente, prima d procedere al risveglo. (D,

24j01

12,53 AAM

11.08 PCA

NEW EDIT DELETE FIND PRINT NOTES

Fig 1

1.1. Module selection

To select the Clinical Diary module

» Click the corresponding icon 7 on the lateral bar.

The module’s main screen is displayed (Fig 2).
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Date Time Auth Notes

OAAARTAE

In Fig 2 no patient is selected. None of the module functionalities is therefore available. The
Clinical Diary can only display patient data when a patient is selected.

1.2. Patient selection
To select a patient,
» Click the Patient button on the Control Bar (Fig 3).

¢y Age: 25 years Day: 0
t ID:a

PATIENT 4, ROSE @

Fig 3

The Patient Explorer module opens. See the patient explorer user manual (USR ENG Patient
Explorer) for instructions.

Other modules can be configured for the patient selection in place of Patient
0 Explorer, depending on the configuration of the Digistat Suite. If this is the case, see
the specific documentation for instructions.

When a patient is selected the data displayed on the screen refer to the selected patient.
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1.3. Clinical Diary main screen

When a patient is selected, the Clinical Diary main screen appears as in Fig 4. Some of the
buttons on the command bar are active (Fig 4 B). The filters buttons on the right are also
active (Fig 4 A). The related procedures are described later in this manual.

The screen displays all the diary notes entered for the selected patient.

Fig 4 and Fig 5 display examples of clinical diary.

Three main components can be detected on the module main screen:

e The filter buttons (Fig 4 A - see paragraph 1.5)

e The command bar (Fig 4 B - see paragraph 1.6)

e The data area containing, when diary entries exist, the actual clinical diary (Fig 4 C -
see paragraph 1.4).

Date  Time Auth Notes

) Standard phrase 1 {(Mary White)
21j04 CHECK UP. Edited note.
10.00 ADM

(Mario Rossi}

3.21 ADM ROUTINE. Murse note... Patient awake. ..

Filter Buttons

ROUTINE. Another nurse note...

12.58 ADM

ORTHOPEDICS. Consultant nate. .. C ata area
12.47 ADM

{Consultant signature)

REQUEST FOR EXAMINATIONS, Physician note...
12,13 ADM

Examination. .. (Physician signature)

ROUTINME. Mote - The patient is...

R
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1.4. How to read the clinical diary

The diary notes are displayed in a table (Fig 5 and Fig 6).

Date  Time Auth Motes

ROUTINE. Mote...

10,20 ADM
Standard phrase 1 (Mary White
21/04 CHECK UP. Edited note.
10,00 ADM
{Mario Rossi)

9.21 ADM ROUTINE. Murse note. .. Patient awake...

SmterT
17.12 ADM  -Dlobe-Smsah

Ditedestbr it St e AR 0000 24 00 03 Aensame Deletan Rensen
17.00 ADM CERTIFICATE. Mew note (Physidan).

ROUTINE. Another nurse note...
12,58 ADM

20/04 ORTHOPEDICS. Consultant note...
12.47 ADM
{Consultant signature)
REQUEST FOR EXAMIMATIONS. Physician note...
12.13 ADM
Examination... (Physician signature)
ROUTIME, Mote - The patientis...

HOASAA0;

12,11 ADM
Test note

Each diary entry correspons to a row (Fig 6 A). The diary entries are in chronological order,
usually most recent entries are on top (depending on configuration).

Date, time and author are specified for each entry. In Fig 6 B all the entries of the same day
are indicated. The author is identified by his/her Product three-letter acronym (ADM in the
example).
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Date  Time Auth Motes
CORTHOPEDICS. Mew consultation... (Gianni Schicchi)
ROUTIME, Mote...
.20 ADM
Standard phrase 1 (Mary White)
0 21f04 CHECK P, Edited note.
10.00 ADM
{Mario Rossi)

2,71 ADM ROUTIME. Murse note... Patient awake...

END-SRE-
17,12 ADM  Sekrsmiit
oL R0 455 08 Reasen- Bl tionReasen 4

CERTIFICATE. New note (Physician).

17.00 ADM

14.09 ADM

ROUTIME. Another nurse note...
12.58 ADM

20/04 ORTHOPEDICS. Consultant note. ..
12.47 ADM
(Consultant signature)
REQUEST FOR EXAMINATIONS, Physician note...
12,13 ADM
Examination... (Physician signature)

ROUTIME. Mote - The patient is...
12.11 ADM
Test note

Fig 6
The color highlighting the different entries indicates the kind of diary note; i.e. it indicates the

category to which the note belongs. See paragraph 1.4.1 for a list and explanation of the
possibile categories.

1.4.1. Note categories

The various diary entries are grouped in eight categories, each one characterized by a
specific colour configurable according to the needs of the Healthcare Structure.

The sample categories, in the configuration described here, are:

Murse X
e nurse note - E - light blue;
L. Physician
e physician note - E - yellow;
Conzultant
e consultant note- E - orange;

Fx
e note referred to X-rays - - violet;
) Echographia .
e note referred to echographia - - pink;
CAT
e note referred to CAT - - green;
Endozcopy
e endoscopy hote - E - grey;
Other Repart .
e note reffered to other reports - - white.
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The background colour of each note is the one indicating the category to which it belongs
(Fig 7). It is this way possible to know immediately, visually, for a specific entry, what kind of
entry it is. Search and retrieval of information is this way made easier.

Date_ Time _Auth Notes
CERTIFICATE. Mew note (Physician).

Filter

17.00 ADM

ROUTINE. Another nurse note...

12.58 ADM Physician

ORTHOPEDICS. Consultant note...

Conzultant
20/04 12,47 ADM

(Consultant signature)
REQUEST FOR EXAMINATIONS. Physidian note...

12,13 ADM

Examination.... (Physician signature)
ROUTIME. Mote - The patient is...

12,11 ADM
Test note

Fig 7

Some events such as, for instance “patient admission”, “patient discharge” or “patient transfer
to another bed” are automatically acquired by the module and displayed in the clinical diary
(see for instance Fig 8 - the kind of events automatically acquired depend on configuration.
Other information can be automatically imported from other Product modules, if properly
configured). In case of admission or demise of a patient the system specifies, if possible, the
destination bed, otherwise a generic “other department” indication is provided.

ORTHOPEDICS. Consultant note. .. <

12,47 ADM 'd

(Consultant signature) o

20/04 — ]
REQUEST FOR EXAMIMATIONS. Physidan note. ..

12,13 ADM '}

-

€

Examination. .. (Physician signature)
ROUTINE. Mote - The patient is...

12,11 ADM

Fig 8
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1.5. The filter buttons

The buttons on the right of the screen (Fig 4 A, Fig 9) make it possible to filter the diary
contents.

Filter

Nurse

Phyzician

Consultant

A=

Echographia

CAT

Endozcopy

Other Report

Fig 9

Click these buttons to display only the notes belonging to one or more category/ies. The

’I button, for instance, displays only the nurse notes (as in Fig 10).

Date  Time Auth MNotes

2104 Standard phrase 1 (Mary White)

ROUTIME. Mote...
10.20 ADM

2,21 ADM ROUTIME, Murse note... Patient awake. ..

20/04 12.58 ADM

17.12 ADM SebhaSmist
7

Dieletedl bt Dl pe 22402/3000 2 S5 A3 Denome Delefias Regeas—

ROUTIME. Another nurse note...

ROUTIME. Mote - The patient is...
12,11 ADM
Test note

Fig 10

Each button displays the notes of the corresponding type. It is possibile to select multiple
buttons to display different note types at the same time.

The

The

button displays all the notes.

AlA

button displays the notes in bold fonts (as, for instance, in Fig 1).
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Date Time Auth HNotes
END SHIFT.
(John Smith)

CERTIFICATE. New note (Physician).

17.12 ADM

17.00 ADM

14.09 ADM PATIENT TRANSFERRED. Patient transferred to Bed 2, Location ICU.
ROUTINE. Another nurse note...
12.58 ADM

0/04 ORTHOPEDICS. Consultant note...
/2'.,.,/-77_‘)’"97“" VeV AV A e VT B T AT ALV AT Y T e v i Y L L W AT RN

Fig 11

1.6. The command bar

The buttons on the command bar (Fig 12) at the bottom of the screen (Fig 4 B), make it
possible to perform various procedures.

/ / NEW EDIT DELETE FIND PRINT NOTES
Fig 12

These buttons are listed and briefly described in this paragraph. The relating procedures will
be described later, in the indicated paragraphs.

The arrow buttons on the left make it possible to scroll the contents of the page up and down
when it is not possibile to display all the diary entries on the same screen. When the arrows
are active they are colored.

The New button makes it possible to create a new diary entry (see paragraph 1.7 for the
complete procedure)

The Edit button makes it possible to edit an existing diary entry (see paragraph 1.8)
The Delete button makes it possible to delete an existing diary entry (see paragraph 1.10).

The Find button makes it possible to search a specific item within the clinical diary (see
paragraph 1.11).

The Print button prints the clinical diary. A print preview is first displayed.

The Notes button makes it possible to insert and view notes regarding the patient (see
paragraph 1.13).
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1.7. How to create a diary entry
To add an entry to the clinical diary
» Click the New button on the command bar.

The following window opens.

Fig 13
» Click one of the buttons on the left to select the type of note (Fig 13 A).
The window changes according to the type chosen.

If, for instance, the “nurse note” category is chosen (i.e. the Nurse button is selected) the
screen changes in the following way (Fig 14).

Fig 14

The window background color indicates the type of note.
» Type the note. The text is displayed inside the window.

» After typing the diary entry, click the Save and Exit button (Fig 14 B).
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The “New diary note” window disappears. The note is this way added to the clinical diary (Fig
6).

The contents of the “New diary note” window change according to the selected

O note type). The “Standard phrases” can change (Fig 14 A - paragraph 1.7.1); the
“Signatures” can change (Fig 14 D paragraph 1.7.2); the “Subjects” can change (Fig
14 E paragraph 1.7.3).

1.7.1. “New diary note” window features - “Standard phrases”

The “Standard phrases” are a list of pre-defined frequently used phrases that can be quickly
inserted in the note text (Fig 14 C, Fig 15).

Fig 15

To insert a standard phrase in the note

» Click the standard phrase you want to insert.
The phrase is this way highlighted (Fig 15 A).

» Click the Insert button (Fig 15 B).

The phrase is added to the note.

1.7.1.1. How to create a new standard phrase
New custom standard phrases can be created and saved by the user if he/she has the
adequate permissions. To create a new standard phrase:

» Click the New button on the “Standard phrases” window (Fig 16 A).
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Standard phrases

Fig 16

A window is displayed, making it possible to type the new standard phrase (Fig 17).

New Standard Phrase

(B
Enter the text to add ta this list of "Standard Phrazes' m
Cancel |

—

@N Standard Phrazs

Fig 17
» Type the phrase you want to add (Fig 17 A).
» Click the OK button on the window (Fig 17 B).

The phrase is this way added to the “Standard phrases” list ( A).

Fig 18

1.7.2. “New diary note” window features - “Signature”

A diary entry can be signed. This feature is useful in case the entry is inserted by a user that
is different from the user currently logged. The signature makes it possible to identify the
actual author of the note. The names of the users that are not usual Product users (coming
from other departments, for example) but that frequently add diary entries can be defined
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during configuration. The “Signature” field makes it possible for them to sign their entries.
The field can also be used to specify multiple authors. To sign a note

» Click the EI button placed alongside the “Signature” field (Fig 19 A). A drop down
menu containing all the possibile names is displayed.

» Click the name you want to insert. The name is displayed in the “Signature” field.
Ortherwise you can directly type it in the field.

When the note is saved and added to the clinical diary the selected signature is displayed
after the note text.

1.7.3. “New diary note” window features - “Subject”

The “Subject” field makes it possible to specify a “title” to make the note subject matter
immediately visibile. To specify a subject

» Click the EI button placed alongside the “Subject” field.

Type of note
9 EORISSIER e Standard Phiase 10:24
B DISCHARGE
EMERGENCY
VISIT 12| s
N
Consultant
4+ | s | s
Radiogy
[
Echagrashy
0 c
La8
D>
hdh 4h 4

Other reparts

Fig 20

A drop down menu containing all the possibile (configured) subjects opens.
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» Click the wanted subject. Otherwise you can directly type it in the in the field. The
chosen subject is displayed in the “Subject” field.

When the note is saved and added to the clinical diary the selected subject appears in capital
letters before the note text.

1.7.4. “New diary note” window features - “Save as template”

The Save as template button (Fig 20 C) makes it possible to save the settings of a specific
note as pre-defined settings for future diary notes.

For example: if, while adding a note, the user specifies a certain subject, a certain signature
and a certain text and wants to keep this information in the future diary notes, he/she can use
the Save as template button to display it automatically every time a new note of the same
kind is added.

After the Save as template button is clicked a user confirmation is required.

» Click Yes to confirm.
The future diary entries for the same kind of note will all originate from the one saved as

template.
This functionality is available only for users that were explicitely authorized by configuration.

6 The templates are linked to the note subject. l.e. selecting the subject the user
selects the related template.

1.7.5. “New diary note” window features - “Print”

The Print button placed on the “New diary note” window (Fig 20 D) creates a print report
containing only the data of the current note. The button opens a print preview of the report.

1.7.6. “New diary note” window features - “Time specification”

The button displaying the time (hh.mm) on the top right corner of the “New diary note” window
(Fig 21 A) makes it possible to specify the time a diary note is entered. By default the button
indicates the current time. It is possibile to specify a time that is different from the current one.
To do that,

» Specify the new time using the numeric keyboard indicated in Fig 21 A. The C button
on the keyboard brings the time back to the current time.

Five buttons are displayed beneath it (Fig 21 B).
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NEW DIARY NOTE <

Tye of note
Nuse / H 10:17
1=

Radiology

Echography

L4B

Endoscopy Az:nn ]|
Othe reports v -

4]
| ;

Fig 21

Otherwise, to change the time of entry, it is possible to use the buttons indicated in Fig 21 B.

The 12:00 button makes it possible to move the clock back and forward 12 hours per click.
The Up arrow moves the clock forward, the Down arrow moves the clock back.

The 1:00 button makes it possible to move the clock back and forward 1 hour per click. The
Up arrow moves the clock forward, the Down arrow moves the clock back.

The 00:10 button makes it possible to move the clock back and forward 10 minutes per click.
The Up arrow moves the clock forward, the Down arrow moves the clock back.

6 The time of a note can only be changed in the past. It is not possible to set the note
insertion time to a future time.

If the time is changed the time display is colored yellow (Fig 22).

B L i s

Fig 22

1.7.7. “New diary note” window features - “Cancel”

The Cancel button on the “New diary note” window (Fig 21 C) closes the window without
saving the information specified. User confirmation is required. Click Yes to close the window

without saving.
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1.8. How to edit a diary note

Use the Edit button on the command bar (Fig 23) to edit an existing note.

0 N TS0 T T 20 T R

Fig 23

To edit an existing note

» Click the note you want to edit. The note is this way highlighted (Fig 24 A).

Date  Time Auth Notes

ROUTIME. Mote...

10.00 ADM

Standard phrase 1 (Mary White)
CHECK UP. Physician note...

(Maria Rossi)
ROUTINE. Murse note... Patient awake...

9.21 ADM

END SHIFT,
John Smith

17.12 ADM

LV

Fig 24

» Click the Edit button on the command bar. The “Edit diary note” window opens (Fig
25). This window is described in paragraph 1.7.

Fig 25

» Edit the note using the procedures described in paragraph 1.7.
» Click the Save & Exit button (Fig 25 A).

The changed note will be displayed on the clinical diary.
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1.9. “Copy” and “Paste” of a diary note

When a note is selected, its contents are automatically copied to the Windows® clipboard. It
is possible to insert these contents into any kind of document simply using the “paste”
function.

For safety reasons a configuration parameter either enables or disables the copy and paste
of a diary note from a patient to a different one. For more details refer to your system
administrator.

If this functionality is not enabled the Windows® clipboard is reset every time the patient
changes.

1.10. How to delete a diary note

Use the Delete button on the command bar (Fig 26) to delete an existing diary note.

/ - NEW o

=
DELETE
_~

P

) FIND PRINT NOTES
Fig 26

To delete a note
» Click the diary note you want to delete.The note is highlighted.
» Click the Delete button. User confirmation is required.
» Click Yes to delete the note.

The system requires to specify the reason for deletion.

DELETING NOTE

P~ <>
Specify a reason for deleting the record 'A
F
Cancel

Fig 27

The reason for deletion can be specified either typing it or selecting it on a list of pre-defined

reasons (Fig 28). Click the E' button - Fig 27 A - to display the list of pre-defined reasons.

DELETING NOTE

Specily a reason for deleting the record '
[ Cancel

Deletion Reason 1
—Deletion Reason 2

Fig 28
After the reason is specified,
» Click the Ok button (Fig 28 A)
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The note is still displayed on the clinical diary in strikethrough charachters. The name of the
user who deleted it, the date, time and reason of deletion are specified in the note text (Fig
29).

Date  Time Auth Motes
14.35 ADM ORTHOPEDICS. New consultation. .. {Gianni Schicchi)
ROUTIME. Mote...
10.20 ADM
Standard phrase 1 {Mary White)
2104 CHECK UP. Edited note.
10.00 ADM
(Mario Rossi)
2,21 ADM ROUTINE. Nurse note. .. Patient awake. ..
= SHoSHIET
' 17.12 ADM  ~CisheSrmtt
L e e e et
R VR SN Sl Ly s N U AV A WP Y S VA ST S eV i P Y 2 e

Fig 29
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1.11. How to search the diary

Use the Find button on the command bar (Fig 30) to find textual items in the clinical diary.

~

—
/ w7 NEW EDIT DELETE ¢ FIND )}  PRINT NOTES
Fig 30
To search the clinical diary:
» Click the Find button.
The following window is displayed.
FIND
Q‘ firud
LCancel
Fig 31

» Type the text that you need to find in the search field (Fig 31A).
» Click the Find button (Fig 31 B).

The first note (from top) containing the specified text is highlighted (Fig 32 A).

Date Notes
ORTHOPEDICS. New consultation... (Gianni Schicchi
ROUTINE. MNote...
Standard phrase 1 (Mary White)
21/04 CHECK UP. Edited note. /
10,00 ADM v
(Mario Rossi)
.21 ADM ROUTIME. Murse note.., Patient awake... /
ErrT = »
17.12 ADM  ~ioha-Sewsit -
Beletod by A0M o5 2404/A000 14, 55 02 Reason-Deleton-Reason—1) “d
17.00 ADM CERTIFICATE. Mew note (Physician). :

e
Fig 32

» Click the Find button again to continue searching the diary and to highlight the
possibile other relevant notes.

When no result is found a pop-up window is displayed informing that the search string was
not found.
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1.12. Print reports

Use the Print button on the command bar (Fig 30) to create print reports of the clinical diary.

- ~N
/ v NEW EDIT DELETE FIND <\PRINT/’ NOTES
Fig 33
To create a print report
» Click the Print button.
The following window opens.
PRINIDIARY Q >
| Tvpe of not64|~ FTime interval—————————————————————
. & Al
Murse Echographia
 Yesterday
® Physician CAT & From
Conzultant Endozcopy ta .
Rx QOther Report Urder Frint
& Azcending [ztart from oldest)
= Descending [start from nesest] Close

Fig 34

The buttons on the left of the “Print diary” window (Fig 34 A) make it possible to select the
type (or types) of notes that will be printed. Click the button corresponding to the note type
to select the specific note type. The All button, selected by default, prints all the notes.

The “Order” section (Fig 34 B) makes it possible to decide the order of the printed notes
(either most recent or oldest on top).

The checkboxes indicated in Fig 34 C (“Time interval” section) limit the printed notes to those
entered during a specific period of time. If the “From - To” checkbox is selected (Fig 35 A) it
is necessary to specify the dates defining the beginning and the end of the time span.

PRINT DIARY

~Type of note—————— ~ Time interwal

. Al
Murze Echographia
 Westerday @
feeen | 5T & fiam [21/04/2009 | ¥]
Conzultant Endoscopy o I 22/04/2009 : l

Fix Other Report || |- Drder
& Azcending [start fram oldest)

&

aLL

= Descending [start from newest]

Fig 35
After the print settings are specified

» Click the Print button (Fig 35 B).
A print preview is then displayed.
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1.13. How to add a general note

Use the Notes button on the command bar (Fig 36) to add general patient notes.

/ NEW EDIT DELETE FIND PRINT NOTES
Fig 36

This button does not add a note to the clinical diary. This button adds a general
A note that can also be displayed by other Product modules if the same button
“NOTES” on the command bar is clicked.

To add a general note
» Click the Notes button.

The following window opens.

Fig 37
» Click the Edit button (Fig 37 A).

The window turns to “edit” mode.

Notes, notes, notes...

Fig 38
» Type the note. The text is displayed in the window.

» Click the Save button to save the note (Fig 38 A).
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The window closes automatically. The presence of a note is indicated by the color of the
button on the command bar (yellow). Click the button again to display the note again.

Use the Time Stamp button on the right (Fig 38 B) to display the date, time and the acronym
of the user who is adding the note (Fig 39).

OIES ‘
Notes, notes, notes... (21/04/2009 17.09 ADM)

Fig 39
Use the Cut button (Fig 38 C) to cut a selected text portion from the note.
To cut a text portion from a note
» Click the Edit button (Fig 37 A).
» Select the text to be cut using either the mouse device or the workstation keyboard.
» Click the Cut button.

The selected text disappears from the note.

The notes inserted this way are visible - after clicking the Notes button on the
command bar - on every module of the Digistat Suitein which the Notes button is
present.
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